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Cascade Charter Township

Planning Commission

Process Recommendations Committee

Agenda for Meeting No. 7

Wednesday, June 22, 2022
4:00 PM to 5:00 PM

Call the meeting to order. Record the attendance, including CCT
officials.

Approve the Agenda for today’s Committee meeting.
Approve the meeting minutes from June 8.
Disclose any potential conflicts of interest.
Acknowledge any visitors wishing to speak.

Today marks our final meeting of the Committee. Presentation to
the Board of Trustees will be on Wednesday, July 13, at 7:00 pm.
Ralph and Alan will make the presentation to the BOT. Trustee
Noordhoek recommends that we keep the presentation to 15
minutes max.

BS&A software price quote - has a cost proposal been received at
CCT? If so, what is the price? Do we quote the price as part of our
recommendations? What does their price provide besides the
software program? Shall we state that Ben Rapin and Brian
Hilbrands will develop the software to adapt it to Planning Dept.



Article 8.

Article 9.

needs for long-term records of PUD projects in the Township? Shall
we state our best guess for the timeline for development of the
program to meet CCT needs?

List of possible handouts for the CCT Board of Trustees members:
a. Committee meeting minutes (6 sets of minutes) (Scott)

b. PUD Review Process (incl. several key language changes in bold)
c. Proposed Complaint Procedures (Alan R.)

d. Planning Director Hiring Process (Ben S.)

e. Plan Review and Inspection Services - Responsible Organizations
(RWM)

f. Notes related to CCT Storm Water Ordinance from Round Hill
investigation (RWM)

g. Duties and Ordinance Responsibility chart (B.H., Ben S., B.W.)

h. Recommendations by the Planning Commission (Jan. 12, 2022)

Review of a proposed outline for presentation of an Implementation
Plan for Process Recommendations to the CCT Board of Trustees.

e Discuss the meeting process we have utilized as a Committee
to address CCT Planning Dept. approval and records. Bi-weekly
meetings at CCT office conference room with Ben and Brian
involved in the planning and recommendation process.
Committee members are all PC members. RWM chairs the
meetings, and Scott Rissi records the minutes. Meetings kept
to one hour max. Brian Wilson participated. Also, Brian Powell
from BS&A participated in software discussion. RWM



No. 1: All documents, including PUD ordinances, Master
Deeds, Storm Water Maintenance agreements, must be
recorded in accordance with current rules. See CCT Zoning
Ordinance, Chapter 21, Site Plan Review. Several language
changes were proposed and approved by members. RWM

No. 2: A process needs to be defined and used to record key
documents and milestones. CCT will purchase and develop
BS&A software to record all PUD developments and related
documentation. Ben Rapin and Brian Hilbrands will coordinate
software input. RWM

No. 3: Establish a selection and approval process for a new
Township Planning Director. This process is to be consistent
with the wording in the draft Planning Commission Bylaws.
See the Planning Director Hiring Process document developed
by Township Manager Ben Swayze. AR

No. 4: Any deviation from the original approved site plan
needs to be approved before changes are started. The
Planning Commission should be involved and made aware of
any changes before they are approved. AR

No. 5: Establish roles and responsibilities for enforcement of
Zoning Ordinances and site plans.

See “Duties and Ordinance Responsibility” spreadsheet
developed by Brian Hilbrands, CCT Planning Director. AR

No. 6: Need for an official seal to use on approved planning
documents. Seal proposed by Brian was reviewed and



approved by Committee. All pages to be sealed and dated. PC
Chair to sign first page and initial all other pages. RWM

e No. 7: Need to coordinate Kent County Road Commission Soil
Erosion and Sedimentation Controls (SESC) with CCT Storm
Water Ordinance. See notes from Round Hill development.
See “Plan Review and Inspection Services - Responsible
Organizations” listing, including Storm Water Inspections by
CCT civil engineering consultant. RWM

¢ No. 8: Establish and document a Concern Resolution Process
for Cascade Township residents.
See the “Proposed Complaint Procedures” document that
outlines methods for addressing complaints in an organized
and positive manner. AR

e No. 9: Establish and Implementation Plan for the
Recommendations, and provide the Plan to the Board of
Trustees on or before June 30, 2022. Preparation work
completed on June 22 (same day as BOT meeting). BOT
presentation to be delayed until July 13. RWM

Article 10. Do Committee members have any other business or updates?
Article 11. Statement of thanks to the Committee members.

Article 12. Motion to adjourn the Committee meeting.



